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1. Introduction 

This Admission Policy complies with the requirements of the Education Act 1998, and the Equal Status Act 2000. In drafting this policy, the board of management of the school has consulted with school staff, the school patron and with parents/guardians of children attending the school.

The updated policy was approved by the school patron on 19/12/2025. It will be published on the school’s website and will be made available in hardcopy, to any person who requests it.

The relevant dates and timelines for the Rosedale Pre-school admission process are set out in the school’s annual admission notice which is published annually on the school’s website at least one week before the commencement of the admission process for the school year concerned.
As explained below in more detail, applications to the School are treated as applications for particular classes. At an early stage of the application process, a child is assigned to a particular destination class based on the child’s age, physical needs, cognitive and adaptive abilities, previous educational experience and any special educational needs of relevance. Class groupings vary from year to year as students leave the school or move to other schools.

This policy must be read in conjunction with the annual admission notice for the school year concerned.
As the pre-school caters only for children aged 3 to 5, children will age out and leave the pre-school on the 1st September after their 5th birthday. 
2. Characteristic spirit and general objectives of the school

Mission Statement	 

Rosedale pre-school aims to provide a holistic education, which encompasses a happy, supportive learning and nurturing environment. Students, parents and staff, together with the Board of Management and Brothers of Charity Services Ireland West Region, work in a partnership model of education.  Each individual student is valued, encouraged and respected for his/her uniqueness and facilitated to reach his/her potential academically, physically, socially, emotionally and spiritually.  We strive to enable each student to progress towards reaching his/her fullness in adult life and society.


3. Admission Statement
Rosedale pre-school will not discriminate in its admission of a student to the school on any of the following:

(a) the gender ground of the student or the applicant in respect of the student concerned,
(b) the civil status ground of the student or the applicant in respect of the student concerned,
(c) the family status ground of the student or the applicant in respect of the student concerned,
(d) the sexual orientation ground of the student or the applicant in respect of the student concerned,
(e) the religious ground of the student or the applicant in respect of the student concerned,
(f) the disability ground of the student or the applicant in respect of the student concerned, other than to confirm that the student or applicant meets the criteria for admission to the pre-school

(g) the ground of race of the student or the applicant in respect of the student concerned,
(h) the Traveller community ground of the student or the applicant in respect of the student concerned, or 
(i) the ground that the student or the applicant in respect of the student concerned has special educational needs other than to confirm that the student or applicant meets the criteria for admission to the pre-school

As per section 61 (3) of the Education Act 1998, ‘civil status ground’, ‘disability ground’, ‘discriminate’, ‘family status ground’, ‘gender ground’, ‘ground of race’, ‘religion ground’,  ‘sexual orientation ground’ and ‘Traveller community ground’ shall be construed in accordance with section 3 of the Equal Status Act 2000.

Subject to places being available in the particular destination class in the pre-school, places will be offered to applicants who meet the criteria set out below in Section 5. Where there are more applicants than places available in Destination Classes, places and applicants will be waitlisted in the order of priority set out in section 6 below.

4. Categories of Special Educational Needs catered for in the school

	Rosedale pre-school  with the approval of the Minister for Education and Skills provides an education exclusively for students between the ages of 3 and 5 with a diagnosis of Significant Developmental Delay and a diagnosis of autism and may refuse to admit to the class/school a student who does not have the category of needs specified. 



5. Admission of Students

In our pre-school, we accept applications from children aged at least 3 years of age on the 1st September of the year of entry, and who have not reached 5 years of age on the 1st September of the year of entry. Applications are treated as applications for particular classes. At an early stage of the application process, a child is assigned to a particular Destination Class based on the child’s age, physical needs, cognitive and adaptive abilities, educational experience and any special educational needs of relevance. Some classrooms do not have physical space for the equipment required for certain classes of special need and other classrooms are specifically designed for the certain classes of special need (e.g. autism). In order to assess which Destination Class is appropriate for which student, we ask for parents to provide all appropriate reports to give us full information about their child’s needs. This allows us to assess in which class a student would be best catered for. 

Class groupings vary from year to year as students leave the pre-school or move to other schools. 

Parents should note that just because a child is assigned to a particular Destination Class, this does not mean that there is a vacancy in that class, merely that the destination class is suitable for the child in light of the child’s age, cognitive and adaptive abilities and any other special educational needs of relevance.

Children are enrolled in the pre-school only until the 1st September after their 5th birthday and cannot be catered for in the pre-school after that date. 

Offers for places in Rosedale pre-school will only be made where a child meets all of the following criteria:
1. The child has a diagnosis of Autism and significant developmental delay (as confirmed by the psychologist  or multi-disciplinary team report included in the child’s application) and therefore has the ability to benefit from the education programme offered in the pre-school;

1. The application form is fully completed and includes all enclosures appropriate to the application. 

1. [bookmark: _Hlk216880029]The child is at least 3 years old on the 1st September of the year of entry and has not reached/will not reach their 5th birthday on the 1st September  of the year of entry;


1. The destination class is not oversubscribed (please see section 6 below for further details)

Applications which do not enclose a report which fulfils the requirements set out above will not accepted and will be refused. 

In order to facilitate the best preparation for admission of your child, we would ask that parents include up to date reports from the child’s present school/pre-school (from within the last 12 months) with the details of the learning and social development of the child and any behaviour issues of relevance, together with any other professional reports available from the last 36 months such as:
· Psychology Assessment,
· Speech & Language Assessment,
· Occupational Therapy Report,
· Social Work Report
· Doctors/consultants reports outlining medical needs specific to the child 
· Support Plan/Individual Education Plan from previous school 
· Behaviour Support Plan from previous school
· Any formal testing results from previous school 

6. [bookmark: _Oversubscription_(this_section][bookmark: _Ref31796116]Oversubscription 
In the event that the destination class is oversubscribed, the school will, when considering applications for admission which meet the criteria in Section 5 above, apply the following selection criteria in the order listed below to those applications that are received within the timeline for receipt of applications as set out in the school’s annual admission notice: 
1. Applicants who are currently without a placement e.g. in an early invention class or mainstream pre-school.
2. Applicants who have a sibling currently enrolled in the pre-school and that sibling will still be enrolled on with the date on which the Applicant would start in the pre-school. 
3. Applications from children ordinarily resident (i.e. is ordinarily resident with at least one parent/guardian) within the catchment area of County Galway and who have provided proof of address with an Eircode. In the event that there are two or more such applications from the catchment area for any one place in a destination class, places will be offered to the applicants (and applicants will be placed on the waiting list) in the order of decreasing age with the oldest candidate being prioritised. 
4. Remaining eligible applications from outside the catchment area will be ranked in order of decreasing age with the oldest candidate first and so in in order of decreasing age (on the basis of date of birth). 
In the event that there are two or more applications for a place in a Destination Class which meet the criteria in Categories 1, 2, or 3 above, places will be offered to the applicants (and applicants will be placed on the waiting list) in that category in the order of decreasing age with the oldest candidate being prioritized. 
In the event of two or more applicants having the same date of birth, places will be offered to those applicants (or the applicants will be waitlisted) on the basis of the order in which their names are drawn in a lottery.
Unsuccessful applicants will be placed on the Waiting List in the order of their priority in the above categories. 
7. What will not be considered or taken into account

In accordance with section 62(7) (e) of the Education Act, the school will not consider or take into account any of the following in deciding on applications for admission or when placing a student on a waiting list for admission to the school:

	
(a) the payment of fees or contributions (howsoever described) to the school; 

(b) a student’s academic ability, skills or aptitude;
other than in relation to the criteria for admission to Rosedale pre-school. 

(c) the occupation, financial status, academic ability, skills or aptitude of a student’s parents;

(d) a requirement that a student, or his or her parents, attend an interview, open day or other meeting as a condition of admission; 

(e) a student’s connection to the school by virtue of a member of his or her family attending or having previously attended the school;

(f) the date and time on which an application for admission was received by the school, 
(This is subject to the application being received at any time during the period specified for receiving applications set out in the annual admission notice of the pre-school for the school year concerned). 




8. Decisions on applications 

All decisions on applications for admission to Rosedale pre-school will be taken by the Admissions Committee and will be based on the following:
· The pre-school’s admission policy
· The pre-school’s annual admission notice (where applicable)
· The information provided by the applicant in the pre-school’s official application form received during the period specified in our annual admission notice for receiving applications

The Board of Management has set up an admissions Committee comprising Paula Kelly, Principal of Rosedale School and Pre-School, Helen Mulroy, Team Leader Rosedale School, Linda Murphy Team Leader Rosedale Pre-school, Jenny Joyce, Chairperson of the Board of Management of Rosedale School and Pre-School, Ciara Clark, Brothers of Charity Children’s Services co-ordinator, and Dr. Orla Flanagan, Consultant Paediatrician, Rosedale School and Pre-school.

Selection criteria that are not included in this admission policy will not be used to make a decision on an application for a place in the pre-school.


9. Notifying applicants of decisions

Applicants will be informed in writing as to the decision of the pre-school, within the timeline outlined in the annual admissions notice. 

If a student is not offered a place in our pre-school, the reasons why they were not offered a place will be communicated in writing to the applicant, including, where applicable, details of the student’s ranking against the selection criteria and details of the student’s place on the waiting list for the school year concerned.  

Applicants will be informed of the right to seek a review/right of appeal of the school’s decision (see section 18 below for further details).


10. Circumstances in which offers may not be made or may be withdrawn

An offer of admission may not be made or may be withdrawn by Rosedale pre-school where—
(i) it is established that information contained in the application is false or misleading.
(ii) an applicant fails to confirm acceptance of an offer of admission on or before the date set out in the annual admission notice of the pre-school.

11. Waiting list in the event of oversubscription

In the event of there being more applications to the school year concerned than places available, a waiting list of students whose applications for admission to Rosedale pre-school were unsuccessful due to the school being oversubscribed will be compiled and will remain valid for the school year in which admission is being sought.

Placement on the waiting list of Rosedale pre-school is in the order of priority assigned to the students’ applications after the school has applied the selection criteria in accordance with this admission policy.  

Offers of any subsequent places that become available in a destination class for and during the school year in relation to which admission is being sought will be made to those students on the waiting list, in accordance with the order of priority in relation to which the students have been placed on the list.

12. [bookmark: _Late_Applications]Late Applications

All applications for admission received after the closing date as outlined in the annual admission notice will be considered and decided upon in accordance with our pre-school’s admissions policy.

13. [bookmark: _Procedures_for_admission][bookmark: _Ref31796632]Procedures for admission of students to other years and during the school year

	The procedures of the school in relation to the admission of students who are not already admitted to the school to classes or years other than the school’s intake group are as follows:

Applications can be considered from students for classes in the 3 to 5 age range and the same admissions criteria will apply as already outlined in Section 5 above. An appropriate class vacancy will have to be available in order to consider such an application.




	The procedures of the school in relation to the admission of students who are not already admitted to the school, after the commencement of the school year in which admission is sought, are as follows:

All applications for admission received after the closing date as outlined in the annual admission notice will be considered and decided upon in accordance with our school’s admissions policy, the Education Act 1998 and any regulations made under that Act. 
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